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SUMMARY OF BENEFITS

This information is intended to provide a general summary of benefits available to employees of the City and County of San Francisco, San Francisco General Hospital and is not legally binding. The exact benefits an employee is entitled to receive depends upon the collective bargaining agreement between the City and County of San Francisco and the employee organization or union representing the employee's classification, as well as various provisions of ordinances, the Charter and Civil Service Commission Rules. http://www.sfgov.org/site/dhr_index.asp
Provisional and Temporary Exempt employees may not be entitled to receive some or all of the benefits listed below.
 

HOLIDAYS AND VACATION

HOLIDAYS

The City observes the following holidays:

New Year's Day 


Columbus Day

Martin Luther King, Jr. Birthday 
Veterans’ Day

Presidents’ Day 


Thanksgiving

Memorial Day 



Day after Thanksgiving

Independence Day 


Christmas Day

Labor Day

If any of these legal holidays falls on a Sunday, the Monday becomes the legal holiday. If any of these holidays falls on a Saturday, the preceding Friday is observed as a holiday.  

Some offices must remain open and staffed on Fridays that are observed as holidays. If you are required to work on a holiday, contact your departmental personnel officer or refer to your collective bargaining agreement for information on rates of pay or an in-lieu day off.

FLOATING HOLIDAYS

You may take floating holidays as specified in the collective bargaining agreement for your job class. Employees will not be entitled to take floating holidays until after they have completed six months of continuous service. Requests to use floating holidays are subject to the approval of the appointing officer and the provisions of the applicable collective bargaining agreement. Contact your departmental personnel officer or payroll representative for more information.

VACATION

The City provides annual vacations for employees who work a regular schedule and who have completed one year or more of continuous service. Certain temporary exempt employees may also be eligible for vacation benefits. You are not eligible to use vacation in the first year of continuous service; however, at the end of one year of continuous service, you will be awarded a vacation allowance at the rate of .0385 of an hour for each hour of paid service in the preceding year and will be eligible to use accrued vacation time. For the purpose of computing vacation, most employees may be credited with no more than 2080 hours of service in a 12-month period.

An additional vacation entitlement will be awarded after five years of continuous service, usually 40 hours for full time employees. After fifteen years of service, full-time employees will receive an additional 40 hours.

The maximum vacation entitlement in any 12-month period and maximum accrual permitted for most employees are as follows:

	Year of Service
	12-Month Max. Entitlement
	Maximum Accumulation

	1 through 5 years
	80 hours         (10 days)
	320 hours         (40 days)

	More than 5 years
	120 hours       (15 days)
	360 hours         (45 days)

	More than 15 years
	160 hours       (20 days)
	400 hours         (50 days)


When a holiday falls on a regular working day during your vacation, the holiday is not counted as a vacation day. If you resign or are separated after one or more years of continuous service and have not taken all of your vacation, you will be paid for the accumulated unused vacation.

Requests to take vacation must be made and approved in advance, in accordance with your department's procedures.

LEAVES OF ABSENCE

Leaves of absence are governed both by Civil Service Rules and collective bargaining agreements.  For all foreseeable leaves, you must submit your leave request to your supervisor and receive approval in advance. The specific deadlines for different types of leave vary.

Consult your departmental personnel officer for details.

Depending on the type of leave you request, you must complete the appropriate form and comply with the specific requirements for that type of leave. All requests for leave of more than five working days must be made in writing on the appropriate form. Please see your department personnel officer for details.

· Sick Leave With Pay

If you work full time, you earn thirteen (13) eight (8)-hour working days per year of paid sick leave. Unused sick leave may be accumulated from year to year up to a maximum of one hundred thirty (130) eight 8-hour working days or 1040 hours. In the case of a work-related injury or illness during which you use paid sick leave, you may re-accrue paid sick leave at an accelerated rate upon your return to work. You may not use sick leave with pay during your first 6 months of employment with the City. After the first 6 months, you may use earned sick leave with pay:

· When you are unable to work due to illness or injury;

· For medical and dental appointments;

· For absence due to the death of a member of your immediate family or other persons as defined in Civil Service Commission Rules;

· For absence due to pregnancy or convalescence period following childbirth;

· For absence due to illness or medical appointment of a dependent child, or immediate family member;

· During a paid parental leave; or

· To supplement Workers' Compensation or SDI benefits.

It is your responsibility to notify your supervisor as soon as possible whenever you are unable to report for work due to illness. You must keep your supervisor informed throughout your absence and notify your supervisor of your expected date of return to work.

If you are absent from your job for more than five consecutive working days, you must submit to your supervisor a completed Request for Leave form stating type of leave you are requesting.  If your leave request is medical in nature, you will need to include the duration of your illness, signed by a licensed medical doctor, doctor of dental surgery, doctor of podiatric medicine, licensed clinical psychologist, Christian Science Practitioner, licensed doctor of Chiropractic, or if it is a request under the FMLA, the health care providers that are identified in the FMLA.

HEALTH INSURANCE

· Plan Administrator:
Health Service System (HSS)

1145 Market Street, 3rd Floor 

San Francisco, CA  94103

Telephone (415) 554-1750 or 

Toll-free    (800) 541-2266

· Eligibility Rule:
*All permanent employees of the City and County of San Francisco

                                                     whose normal work week is not less than 20 hours.

*All regularly scheduled provisional employees of the City and 

County of San Francisco whose normal work week is not less than 

20 hours.

*All other employees of the City and County of San Francisco,  

including temporary exempt “as needed” employees, who have 

worked more than 1040 hours in any consecutive 12 month period 

and whose normal work week is no less than 20 hours.

· Effective Date:
Coverage starts on the first day of the pay period 


following the eligibility date.

· Health Plans:
See HSS Benefits Information & Enrollment Guide, Comparison of Health Plans Brochure and individual Plan Packet.

· HMO’s:

· Kaiser Permanente

· Blue Shield (requires selection of primary care physician)

· Co-pays (generally $10), no annual deductibles

· PPO: 



· City Health Plan (administered by Health Service System)

· Eligible Dependent:  

· Legal spouse, domestic partner (must register as domestic partners), 

· Unmarried children from birth to twenty-five (25) years of age who meet all the Health Service System conditions.

VISION CARE

· Vision Care:
Covered by the selected plan (see HSS Benefits Information & Enrollment Guide, Comparison of Health Plans Brochure and Individual Plan Packet). 
Note:  If you do not enroll in an available medical plan, you will not have vision plan coverage (eye exams, frames & lenses, contact lenses).

Kaiser Permanente, Health Net, Blue Shield, City Health Plan members offered a vision plan administered by:

Vision Service Plan  (VSP) – Northern CA network of Providers (800) 877-7195


http://www.vsp.com

· Health & VSP - Refer to Plan Packet for detailed list of covered expenses, exclusions and limitations.  

Plan Packets:

Available at Health Service System 





1145 Market Street, 3rd Fl.

DENTAL PLANS

· Delta Dental


http://www.deltadentalca.org/
· Deltacare PMI


http://www.deltadentalca.org/pmi/index.html
· Pacific Union Dental

http://www.pacificuniondental.com/
Premium Rate:
In general, the City pays for most medical & dental coverage.  Premiums for dependent medical coverage are generally shared by the employee and the City.  Bi-weekly premiums subject to change each fiscal year (7/1 – 6/30).  Please call HSS for further details.

Dependents:
Eligible dependents and registered domestic partners of employees may be enrolled in benefit plans at the time of the employee’s original enrollment.  Contact the Health Services System for details regarding coverage due to qualifying events such as marriage, domestic partner registrations, birth, or adoption.  After the initial enrollment, transfer from one benefit plan to another may only be made during an annual open enrollment period with coverage to be effective, July 1st.

FOR MORE INFORMATION:

Contact the Health Service System by telephone at (415) 554-1570 or visit 1145 Market Street, 3rd Floor, San Francisco for details about the benefits, contribution rates and available plans or any of the other information presented in this section.

RETIREMENT
· Retirement System:

San Francisco Employees Retirement System (SFERS)

30 Van Ness Avenue, Suite 3000

San Francisco, CA 94102

Tel (415) 554-1570 or 

1 (888) 849-1077 (Toll free in California)

· Contributions:
7.5%. -  Employee/Employer contribution subject to change 7/1/06.

· Deferred Compensation:
SFDCP
457 Deferred Compensation Plan

Phone: (877) 457-9321 

www.sfdpc.org

· Eligibility Rule:
Permanent employees certified from a Civil Service list in a covered classification, or employees appointed to a full-time permanent  exempt position in a covered classification, or employees who have  worked in a provisional/temporary position in a covered classification for more than 1,040 hours in any 12-month period.
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